Enabling Macro in MS Access 2007

1. By Default Microsoft Office 2007 disables macros. This will block any feature of Cworks which
uses macro unable to function properly. To enable Macro open Microsoft Access as illustrated
in the figures below. This illustration applies to CWorks PLUS and SQL version.

Start -> Programs -> Microsoft Office -> Microsoft Access 2007

Accessories
CWPLUSTry

n  Control Panel  MNey

Extras and Upgrades
Games

LA R N

b

b

b

| &

. Maintenance

B Microsoft Office . Microsoft Office Tools
b

| 5]

b

Microsoft SQL Server 2005 b [ Microsoft Office Excel 2007
Startup 3 Microsoft Office InfoPath 2007
Symantec Client Security ¥ |~ Microsoft Office Qutlock 2007
@ Internet Explorer 9, Microsoft Office PowerPoint 2007
Windows Calendar i i
Windows Contacts

i Windows Defender

f= Windows Fax and Scan

£2 Windows Live Messenger Download
@ Windows Mail

IE‘ Windows Media Player

Windows Meeting Space

n Windows Movie Maker
Ripgian i@ Windows Photo Gallery

your in

Default Programs

—
J,'-"P Windows Update
=il

i, Documents

Settings

Search

) Help and Support

Run...

Shut Down...

! T Vista Connected Sec... |

[ R e Microsoft Access

Featuring

Getting Started with Microso,

Local Templates

Fi Microsoft Office O . . .
rom e "™ Click on the office icon
Business
Personal
Sample Blank Database
Education Featured Online Templates

Contacts Issues




Manage

Recent Documents

1 WOWPlusTRACOWPIus

2 VOWPLUSWOWPIus

3 CWPlus

4 CWPlus

5 WOWPLUSAWCworks\WR
b b Database3
7 YWsers\CWaorks Support\Desktop\CWPlus
8 Database2
9 Databasel Now click on the “Access

% Options”

[lﬁ Accez Options ] IX Exit Access

Access Options

‘"Pu'puhr *—‘
Current Database
Datasheet

Object Designers

I% Change the most popular options in Access.

Top options for working with Access

Always use ClearType

ScreenTip style: ‘ Show feature descriptions in ScreenTips El

Proofing
Show shortcut keys in ScreenTips
Advanced 2
Color scheme: ‘ Blue E

Customize o

Creating databases
Gt

S ——

Trust Center | € licfile format: | Access 2007
Resources Default database folder: ‘C:\Users\CWnrks C||Ck On the TrUSt center On :]

New database sort order. | General the Ief‘t pane

your copy of Mi Office

i
User name: | CWorks |

Initials: ‘C ‘

Language Settings...




Access Options

Popular
i @ Help keep your documents safe and your computer secure and healthy.
Current Database
Datasheet Protecting your privacy
Object Designers Microsoft cares about your privacy. For more information about how Microsoft Office Access helps to protect your privacy,
please see the privacy statements.
Proofing 3
Show the Microsoft Office Access privacy statement
Advanced Microsoft Office Online privacy statement
Customer Experience Improvement Program
Customize H 5
. Here click on the “Trust
Add-ins Security & more
H ”
| Trust Center " Learn more about protecting your privacy and secu Center settlngs"' bUtton
TP Microsoft Windows Security Center
Microsoft Trustworthy Computing
Microsoft Office Access Trust Center
The Trust Center contains security and privacy settings. These settings help keep your computer -
secure, We recommend that you do not change these settings. ust Center Setting:
Trust Center

Trusted Publishers

Trusted Locations

Macro Settings

| Message Bar =

Privacy Options

Message Bar Settings for all Office Applications

Showing the Message Bar
Show the Message Bar in all applications when content has been blocked

Never show information about blocked content

Now click on the “Macro
Setting” on the left pane

D Enable Trust Center logging




Trust Center

Trusted Publishers
Trusted Locations
Add-ins

 Macro Settings "
Message Bar

Privacy Options

Macro Settings

For macros in documents not in a trusted location:
@ iDisable a]l macros without notification:

() Disable all macros with notification

Bfrriremi e e TR

() Enable all macros [not recommended; potentially dangerous code can rur

Now click on the last option “Enable
all Macros..........code can run”

[ OK ] [ Cancel

)

Trust Center

Trusted Publishers
Trusted Locations
Add-ins
"~ Macro Settings "
Message Bar

Privacy Options

Macro Settings

For macros in documents not in a trusted location:
) Disable all macros without notification
Disable all macros with notification

Disable all macros except digitally signed macros

nable all macros (not recommended; potentially dangerous code can runj;

Finally click on “OK” button
on the bottom

 ;

[ OK J [ Cancel




